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1. Introduction

NAMA Group subsidiaries uses systems or manual process, to manage most of
their tender related activities. NAMA Group companies would like to replace its current
process or manual process to make the vendors to access the system more user
friendly for the required business processes. Hence, the NAMA Group has decided to
implement one of the top leading Oracle tendering systems, which would indeed
support all the users of NAMA group’s system will adopt the best practices to respond

the tender quotations.

This is the manual prepared for the supplier to navigate to respond their bid

received from the buyer.

2. Getting Started for Suppliers

» Oracle Sourcing Suppliers can use the product functionality to quickly locate
and respond to Tenders.

= Sourcing Buyers can invite you to register with the system. Once you receive a
registration invitation and have registered and been approved, you can start
participating in Tenders.

* To respond the Tenders to which you have been specifically invited, view the
Open Invitations section of the Tender Home page.

* To respond to a Tender, click the Tender number. Use the Search Negotiations
fields to search for a particular negotiation.

= To monitor the Tenders in which you are participating, check the Your Active
and Draft Responses section.

» To edit your personal information, click the Preferences link at the top of the
page. You can enter many different personal options such as your language,
date format, and password, among others.

* You can also click "Edit" link in the Profile section of Quick Links update contact

information such as your name and email address
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3. Procedure for Viewing the Active Tender

3.1Instruction to View the Active Tenders

Interested supplier to view the active tenders in the Nama groups website can
follow the steps below after entering the Nam Group’s Website

Step 1 : Check the floating tender details in the webpage of company site

o Name: Name of the Company |

Active Tenders | Tender History

Kindly find below the List of Floated Tenders
Floated Tenders

Tender Number  Tender Title Tender Method  Last Date of Buying
KXAXI2022H03 Title of the Tender Closed 05-Feb-2022
HXAXI2022H01 Title of the Tender Open 06-Feb-2022
KAXAXI2022/96 RFQ 10/2022/96 Open 07-Feb-2022

Submission Deadline TotalTenderFee(Incl.5% Tax) Apply
20-Apr-2022 ] i} @
20-Apr-2022 94500.000 i} @
17-Feb-2022 105.000 i} @

Step 2 : Click "Active Tenders”

Organization Name: Name of the Company

Tender History

Kindly find below the List of Floated Tenders

[Floated Tenders

Tender Number  Tender Title Tender Method  Last Date of Buying
22022103 Title of the Tender Closed 05-Feb-2022
200062022101 Title of the Tender Open 06-Feb-2022
HHAA2022/96 RFQ 10/2022/96 Open 07-Feb-2022

Submission Deadline TotalTenderFee(Incl.5% Tax) D Apply
29-Apr-2022 0 T @
28-Apr-2022 94500.000 W @
17-Feb-2022 105.000 il @

Steps 3 : Click "Apply”

Name: Name of the Company |

Tender History

Kindly find below the List of Floaled Tenders
Floated Tenders

Tender Number __ Tender Title Tender Method __Last Date of Buying Deadline TotalTenderFee(Incl.5% Tax) Apph

3000020221103 Title of the Tender Closed 05-Feb-2022 29-Apr-2022 0 |

3000020221101 Title of the Tender Open 06-Feb-2022 28-Apr-2022 94500.000 | @

300002022196 RFQ 10/2022/96 Open 07-Feb-2022 17-Feb-2022 105.000 | @

Steps 4 : View the Tender details
Tender Details
Tender Title :  Tille of the Tender
Description : Description of the Tender
Tender Method ~ Closed Pe"""“a'::_: :"": ze““f’“: :”
Tender Type  Selective/ limited 'd Bond Required Mo~ .
Tender Grade Category Specialized Total Tender Fee(Incl. Tax in OMR) 0
Sales Cutoff Date 05-Feb-2022 Tender Grade Specialized Tax (VAT5%) 0
Ple-clanﬂ.cat!nn Cutoff Date  28-Feb-2022 Region South-Batinah
Submission Cutoff Date 29-Apr-2022 WilayatiCity Wadi A-Maawil Ai
Notes : Write any addifional information to be published in Website for Supplier information .
Supplier can
@TIP Kindly download the advertisement to check Terms & Conditions 1. View the tender details
- 2. Download attachments

Tender Advertisement
Title 2~ Type < Description 2 Category <= Last Updated By = Last Updated = Usage = Update Delete
Tender Document.pdf File Miscellaneous SRCADMIN 04-Feb-2022 One-Time i




4. Procedure for Tender Participation

4.1 Instructions for Participation in the Tender for Existing Supplier
Nama Group's Existing Supplier can actively participate in the Tender with the help of
following steps

Step 1 : Eligibility check

& Error

This Tender is enly for the Invited suppliers. Kindly contact procurement team for more details

}<[ 1. If supplier is not eligible for the tender

Mazoon Elecfricity Company SAOC : XXXX/2022/103

L 2. If CR number is not available

The information message will pop up ]

)

Check Availability

CR Number# = XXXuoooex

‘Confirm Availability Back

Tender Details

Tender Title :  Title of the Tender

Description :  Description of the Tender

Tender Method Closed Performance Bond Required No

Step 2 : Enter "CR Number” and Click “Confirm Availability”

£ Confirmation
Supplier details available. Kindly Proceed fo payment.

Name of the Company : XXXX/2022101
Check Availability

CR Number# = 300000000
Confirm Availability | Back

Supplier Details

1. Enter CR Number and
2, Click Confirm Availability

Step 3 : Confirmation message will receive if CR Number is Available

@ Error The information message will pop up
This Tender is only for the Invited suppliers. Kindly contact procurement team for more details 1. If supplier is not eligible for the tender
Name of the Company  : XXXX/2022/103 L 2. If CR number is not available J

Check Availability

CR Number# **  Xxxxaeoox

‘Confirm Availability Back

Tender Details

Tender Title :  Title of the Tender

Description :  Description of the Tender

Tender Method Closed Performance Bond Required No

Step 4 : Check the contact details and Click “"Make payment”

Confirmation
‘Supplier details available. Kindly Proceed to payment.

Name of the Company : XXXX/2022101
Check Availability

* CR Number# = 300000000

Confirm Availability =~ Back
Supplier Details
Supplier Number Supplier Name Apply
X (X Make Payment

Click "Make Payment” for
paying tender fee through
on-line mode

XOOCOXNNK

|Tender Details
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4.1.1 Instructions to pay for online bidding fees.

Suppliers are having option to buy the active tenders through online mode with the help of

following steps

Step 5 : Check Payment Details

|Tender Fee Payment Pagel

C R Number 3000000000
Supplier Name 306000000000
* Contact Name | x0000000000000000C . G
* Email 00000000000 @I000000K
* Contact Number

@ TIP Payment Receipt will be sent to this email id.

{__ Enter the required details for\
i ey, T paying tender fee and dlick |

uonﬁrm and Pay" /

Step 6 : Enter Contact Details

‘ @ Payment Details x‘ +

< C  hp

Payment Details

o

1843085880482

Billing Tel

Billing Email

sooooncoosoo@ooanan

- o~ ®

Step 7 : Enter Card Details

- C B N DS OO OO0

&~ bank muscat

Mame of the Company

Order No. Amount Payable

XZHZXZAZXTIXZXX OMR XXX . XXX

Pay by Card

Card Number

visa

Expiry Date cwv
May (05) - 2025 - e

OMR : XXXX. XXX

Make Payment Cancel

Enter the card details
d make payment for
e selected tender

. son



Step 8 : Receipt details for future reference

<« - C @ https:

Orger Status
Save the Payment

Receipt details

for the future reference OrderiD

Success.

XZHZXTXZXZZ
Amount
ook X0t
Status Message
ACCEPT
Reference Numbes
SCOCOCOHREXEX
Tracking ID
XZHEXTZZXENE
Transaction Date

200 2000C

Note to Suppliers:

* Once the payment has been done successfully, supplier will get the payment
confirmation immediately on the website & also payment receipt will be sent through e-
mail.

* The Tender Documents will be sent to registered supplier contact email-id.

= You can use the payment receipt details for the future reference.
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4.2 Instructions for Participation in the Tender for Non-Existing Supplier

The suppliers who are not registered with the Nama Group’s company can use the
following steps to complete their registration for applying active tenders

Step 1 : Check for Tender details
| Tender Details

Tender Title :

Title of the Tender

[Non Registered supplier are
eligible to apply for the
ender

Description ;  Description of the Tender

Check for the tender

Tender Method method

Performance Bond Required  Yas

Tender Type Public

Bid Bond Required Yes

If the tender method is Open)|
d tender type is Public or

sales Cutoff Date  04-Mar-2022 Category  Civil Other Total Tender Fee(Incl. Tax in OMR)
Pre-clarification Cutoff Date  24-Mar-2022 Sub Category Second Tax (VAT 5%)
Submission Cutoff Date  30-Mar-2022 Region
Site Visit Date Wilayat/City
Notes :
@TIP Kindly download the advertisement to check Terms & Conditions.
Tender Advertisement
Title Type ~ Description . Category -~ Last Updated By -~ Last Updated ~. Usage ~. Update Delete
123.2021 =gt 2 S paif File Miscellaneous 28-Feb-2022 One-Time ra

Step 2 : Enter "CR Number” and Confirm Availability

@ Error
CR number not found. Kindly register your company using below link.
l lt_/[rror message will pop up for\
Name of the Company> : XXXX/20221101 new suppliers

Check Availability

CR Numbert# = 0000 1. Enter CR Number and
Co_nﬁrm o | 2. Click Confirm Availability

Step 3 : If error message comes then click the “ click here to register supplier”

Confirm Availability = Back

|Supp|ier Registration Link

#TIP If you have already created the supplier details in cloud kindly wait for somefime for it to reflect in the portal
Click here to Register Supplier

If CR Number is not available,
Click
"Click here to Register Supplier”

Step 4 : New window will open for supplier registration

ORACLE

—0—0©0-0
Company Contacts Addresses Questionnai Review
Details
Register Supplier: Company Deta

Enter a value for at least one of these fields: D-U-N.

mber, Taxpaye ID, o Tax Registration Number.
2 mle 2t

(TE!DBFEI’ D ‘xxo(x-c{-\mim ] ‘

Nots to Approver | Provids any additional information
you feel s necessary to supplement
your registration 4

{Company ‘xxxxxxxxxx J ‘

Supplier Type | Supplier hd

Corporate Web Site

|

* Attachments Gompany Broucherpdf = 3¢

Afiach ihe required documents

‘Your Contact Information

Enter the contact information for communications regarding this registration

f First Name: ‘ 000X ]

=

Enter the required information in
ALL mandatory fields

* Last Name

* Email | 10000000000@000 X000
* Confirm Email | s0000000000@R X000




Step 5 : Click 2 for Adding additional contact details

e ' © ©-0

Compan, Contacts Mdresses Quesionnai Review
Details

Register Supplier: Contacts ‘Bnik‘ ‘"E'H save for Latr | Register ||| Gancel |

Enter at lez: conta

Actions ¥ View v Format w # Edit 3 Delete
- " Administrative  Request User .
Name - Job Title Email Contact “Account Edit Delete
Click "+" to create
0000, K00 more contacts RO @K K e e 7/ X

Columns Hidden 7

Step 6 : Click "+" to create Address

©o—©-0
Company Contacts Addresses(uestionnai Review
Details.

Register Supplier: Addresses ‘g,zn‘ @ [ save ror Later | megister | ‘ [ cancer |

Enter at least one address.

Actions w View w Format w

/‘ Edit 3¢ Delete Freeze [u] Detach Wrap

Address Name Address

Phone Address Purpose: Edit Delete

X000 00000 X RFQ o Bidding ra x

Click "+"
New Window opens
to create address

Columns Hidden 3

Step 7 : Create Address in the newly opened window

Create Address
Mandatory to Create
atleast one Address . )
N Address Purpose | | Ordering
Address Name | X000

Remit to

* Country | O
ountry | Oman /| RFQ or Bidding

* Address Line 1 | XXX000X

Phone ‘ 968 ‘ A4 H ‘HIH‘HIH” LLARRRIRRURRRNRRL] H 11]111‘HH|

Address Line 2 Fax ‘ 968 ‘ A H ‘HIH‘HIH” 111 ‘

Address Line 3
Email | JOCOOX@ICO0 K

* City | X000

State | XXOOOOKX
Postal Code | XXXXXXXX
4 Address Contacts
Select the contacts that are associated with this address.
Actions v View v Format w o F Det Wrap

Administrative

Name Job Title Contact

User Account

No data to display.
Columns Hidden 4

Create Another




Step 8 : Click "4” to answer the Questionnaire section

ORACLE

oo o -0

Company Contacts Addressed Questionn: |Review
Details

Register Supplier:

N
supplier Registration New

Questionnaire

/ Answer all the Questicns and\\\
( Add attachment )
for required fields /

[\tachments None

Gpplier Regrstration New (Section 1 of 1)

Section .
1. Are you an SME Vendor
@ 1. Supplier Registration New a Yes
@® b o
Comments

If SME kinaly click Yes

*32. Enter your CR Number for 2

e \

3. CRMNUMBER Expiration Date
¥YYYMMDD

020412023 [y

k | ‘ Next ‘ H Save for Later H Register H

Step 9 : Click "+" to add the attachments

Click "+" to add

Attachment
Attachments

Aclions ¥ View ¥ b4

* File Name or URL

SME Ceriificate jpg

Rows Selected 1

Title Description Attached By

SME Certificate jpg | ‘ anonymous

Columns Hidden 1

Step 10 : Click “5” to Review the entered details

ORACLE

oo o o -

Company Contacts Addresses Questionnal Review
tails

Review Supplier Registration: XXXXXXXXXX (

B

Company Details

Verify all the details in

Attached Date

0210472022 03:06

|| Save for Later ‘ I\ngislﬁ‘ ‘ Cancel ‘

Click "Register” for
Approval

Corporate Web Site

Tax Registration Number

Company  XXOGOXKKKK previous sections and D-U-N-5 Number
. confirm
Tax Organization Type  Corporation Tax Country  Oman
supplier Type ~ Supplier Taxpayer 1D 30000000000

Note to Approver

Provide any additional -
information you fe! is

necessary to supplement

4

Etlacnmems

Actions ¥ View v
Type * File Name or URL

File Company Broucher.pdf

Title Description

Company Broucher pdf

Attached By

anonymous

Attached Date

02/04/2022 02:49




Step 11 : Click “OK " to Confirm the registration

ORACLE

» Confirmation x

Your regisiration request was submitted. You willreceive an email after your regisiration request i revievred

Bl

Click " OK " for Confirmation
of Registration

Step 12 : Once Registration is verified & approved by Supplier Administrator, you will get
e-mail notification on your register Supplier Contact E-Mail ID.( Eg. Is Shown below)

= M Gmail Q,  search mail Ers ®@ @
< o 0o = o ¢ o ®» > M-
l— Compose
O  Inbox Supplier Registration Request 41001 Was Approved | nboxx & 2
W Starred eubj-test.fa.sender@workflow.mail.em2.cloud.oracle.com 10:07 PM (0 minutes ago) Y -
© Snoozed
Meet Your registration request to be a supplier for Setup Enterprise: (x:oooooa X KXKH08 KXRK  KXKHK

W New meeting Registration Request Details

E3  Join a meeting Registration Request 41001
Request Date 02/04/2022
Requested By xyzzyxxyz xxx

Company XZXZXZXZXzZ

1+ | 7



4.2.1 Instructions to pay for online bidding fees.

Step 1 : Check Payment Details
e

[Tender Fee Payment Page |

€ R NUmber 3000000000
Supplier Name 200000000004
* Contact Name | x00000¢ 3600000000005 . %
*Email  300000000000(@50000000¢
* Contact Number -

@ TIP Payment Receipt will be sent to this email id

/ Erter the required detais fur\
onfim and Pay | |™=——_ " paying tender fee and click )
Qonﬁrm and Pay” /

Step 2 : Enter Contact Details

‘ @ Payment Details x‘ +

< C

Payment Details

L)
1643085880482

Order i

Amount

00000

Biling Tel

Billing Email

oooooooaog eooaneo

Step 3 : Enter Card Details

= c ] nU.DS:XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
p| hi.oeliy
£~ bank muscat

Name of the Company

Order Mo. Amount Payable

XZXZXZXZXZXZXX
OMR x0xxx. XXX

Pay by Card

Card Number

HURR ARRR ARH RAR VISA

Expiry Date cwW
May (05) - 2025 - P

OMR 2000 XXX

Enter the card details
d make payment for
e selected tender

B T



Step 4 : Receipt details for future reference

Receipt Details

Order Status
Save the Payment
Receipt details

for the future reference Qrder ID

Success

XZXZXTAZXZZ
Amount

3000€. 3000

Status Message
ACCEFT

Reference Number
HOCCOCXKRZHKEX.
Tracking ID
XZXZXZZZXZXZ
Transastion Date

K304 XK

Note:

* Once the payment has been done successfully, supplier will get the payment
confirmation immediately on the website & also payment receipt will be sent
through e-mail.

» The Tender Documents will be sent to registered supplier contact email-id.

* You can use the payment receipt for future references

Sample Receipt received through mail

Mame of the Company with Full Address
Company
Logo
Cash Receipt Voucher
customer: Name of the Supplier Recelpt Numbsr: o
Dats: 0N X000
Amount
Particulara a0
Belng amount recelvad towards sale of Tender document copy a8 per the below: oo
Tender Humber- oo /2022106
Tender Dsscription: Description of Tender
:mt;:;;rT Cut off date for submission
VAT 5% .
Tatal OO
This Iz 3 systzm generate recelpt that does not reguire a signature.

e, son



4.2.2 Instructions to Apply for free of cost tender sale.

Step 1 : Select the Tender and click "Apply”

Organization Name: ~
Active Tenders | Tender History
Kindly find below the List of Floated Tenders
Eloated Tenders Free of cost tender sale
Tender Number Tender Title Tender Method Last Date of Buying Submission Deadline TotalTenderFee(Incl.5% Tax)
K /20221003 Title of the Tender Open 27 Fen2022 14Feb-2022 210.000
300 120221001 + Title of the Tender Open 20-Mar-2022 29-May-2022

Step 2 : Enter CR number and Click ” Confirm Availability”

Name of the Company :  ooxx /2022/001

Check Availability
Enter CR number and
 CR Numbers click confirm availability

Confimm Availability | Back

Tender Details

Tender Title :
Description :
Tender Method  Open Performance Bond Required  Yes
Tender Type Public Bid Bond Required Yes
Sales Cutoff Date  20-Mar-2022 Category Consultancy Total Tender Fee{incl. Tax in OMR) 0
Pre-clarification Cutoff Date  17-Apr-2022 Sub Category Excellent Tax (VAT 5%) 0
Submission Cutoff Date  29-May-2022 Region
Site Visit Date Wilayat/City

Notes: Tender is available to al interested supplier with Free of cost

Step 3 : Enter CR number and Click “ Confirm Availability”

[ Confirmation ‘

Supplier details available. Kindly Proceed to payment.

Check Availability

*CR Number# * - sooooooa Supplier can click apply button and

can buy the tender for free of cost
Confirm Availability =~ Back

Supplier Details

Supplier Number Supplier Name
X0 Name of the supplier

Step 4 : New window appears and Search contact name and add

ACLE

CRNumber  XOOO0O0OO

Supplier Name FOOOGIKNEX

* Contact Name Q

* Email
* Contact Number

[ Search and Select List of Values - Work - Microsoft Edge

- O X
(ol

Search and Select: Contact Name Cancel,
Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go” button

Search By ContactName Go
Results
Quick .
Select Contact Name Email Address Contact Number
Select
@ v mwooox | 30000000 K

ey on




Step 5 : Check the contact details and Click “ Apply for the Tender”

PRACLE’

C R Number 0000

Supplier Name ~ ooooooo:

* Contact Name

|

* Email 3000000000

* Contact Number

Supplier can check the contact
details and click Apply for the
Tender ( Free of Cost Tender Sale)

@ TIP Payment Receipt will be sent to this email id.

Apply for the Tender

B s T



5. Procedures for the Submission of Tenders.

5.1Instructions relating to the tendering process.

» Once the sales cut-off date is reached, Supplier will be provided access in the system
to submit the tender response for both Technical and Commercial assessments.
* You are advised to check your supplier portal frequently for further notifications

regarding the BID Submission & the Status of the tender.

Supplier will get the Notification in the registered email and an example is shown

below:

You Are Invited to Negotiation XXXX/2022/101 (Title of the Tender)

Supplier will get Teriow: rvletion)

notification in Title of the Tender

Registered Email Setup Enterprise
and in Supplier Login

Viw Tondar

ISupplier Can view and|
Create New Rezponse Submit Quote
through on-line

Acknwkdgs Paicpasen

-y diappscom



6. Procedure to Submit Online Quotations.

6.1 Instructions for submitting quotes through the provider portal.

Step 1: Open the Supplier URL & enter login details provided by the buyer

Sign In
Oracle Applications Cloud

Company Single Sign-On

or

0000500000
User Access details
will be sent to the
registered mail id

Forgot.

‘ sign In |

Click "Sign In"
English v

ORACLE

Note: You can refer your email for the Supplier URL & Login Credentials

Step 2: Enter the login Page

Click here to view
notification from buyer

Good evening, XXXXXXX XXXXXXXXXXXXX!
Supplier Portal Tools Others

APPS
Click Supplier Portal to
respond the quote

Supplier Portal

Step 3: Click the recent activity

ORACLE

Supplier Portal

Search | Tenders v | | Tender Number v ”

Tasks

Click " Negotiation”
invitations” to enter
the responding page

Click " View Active
tender” to know the
details of tender

Tenders
Requiring Attention Recent Activity

I- View Active Tenders Last 30 Days

« Manage Responses Negotiation invitations 1

No data available

Supplier News

T o



Step 4 : Click the “"Actions “ > "Respond” > “Acknowledge Participation”
ORACLE y opd @

1. Click " Action”

Suplies 2.Click” Respond”
- o Acknowledge th e e
RFQ: XXXX/2022/101 ovledge the 3. Click "Acknowledge

Participation

Curency = Rial Omani Acknowledge Parficipation

X NG £ LY Create Response Analyze

Title Tl of the Tender Open Date—Zrazz 0% P View )
Status  Active (Locked) Close Date  4/26/22 8:03 AM
Time Remaining 82 Days 12 Hours
Lay
Table of Contents Cover Page
Cover Page

Step 5: Click the "Create Response”
ORACLE or ¢ @

RFQ: XXXX/2022/101 1. Click " Action”
2,Click" Respond”
3. Click "Create Response”

Currency = Rial Omani Acknowledge Participation

W X E, L. L . Create Respanse
Title Title of the Tender

Analyze

Open Date™ Zrrzz v 9% P View b

Time remaining for
submitting the Quote
Tesponse

Status  Active (Locked)

Time Remaini 82 Days 12 Hours

Table of Contents Cover Page

Close Date  4/26/22 8:03 AM

Cover Page
Overview
Requirements

Lines

Step 6: Accept Terms and Conditions
ORACLE ORp g

Click to accept the terms and
conditions for submitting the
Quotes

[ [ sutmit ] somel]

Accept Terms and Conditions

Accept the following ferms and conditions before responding fo this tender.

i N0

By Creating this Quotation, | agree o abide by the rules and regulations of Nama Holding and all its Subsidiaries

Step : 7 Enter the required details in “ Overview” Section
ORACLE =R |
"10-0-0

OvervievEequiren lines  Review

Create Response (Quote 73006): Overview ( [ Messages | [ Respond by spreadsheet [ ¥ | actions v | ""E ‘ [[save [ | [ supmit [ cancel | @

Last Saved 2/4/22 7:29 PM
Time Zone Coordinated Universal Time

v Tun ’
Title Tille of the Tender Two stage evaluation

Close Date  4/28/22 5:03 AM Time Remaining 82 Days 12 Hours

General

Supplier 00000000000 Response Type (@) Primary
Tender Currency OMR Aftemate
Response Currency OMR

Reference Number
Price Precision 3 Decimals Maximum
Note to Buyer | Addiional Information can be given o the buyer
Response Valid Until | 4/30/23 8:04 AM Y

¥
Attachments Nene

-y diappscom



Step : 8 Fill all the section as shown below
ORACLE

ap &

| Messages || Respond by Spreadsheet | ¥ H Actions ¥ ‘ | Next ‘ H Save | ¥ ” Submit H Enrlxl‘

Create Response (Quote 73006): Requirements

nee\‘

Last Saved 214/22 7:39 PM
me Zone Coordinated Universal Time

Close Date  4/28/22 303 AM

Time Remaining - &2 Days 12 Hours Requirements of the buyer will be asked in the form of

Questionnaire

Section 1. General ¥| )

Evaluation Stage Technical

Suppliers need to check all the
sections and answer all the questions
with attachment (if required)

* 1 Quality Control and Qualty Assurancs Plan (with certificates)
® aVes
* Response Attachments None &=
b.No

Step :9 Adding attachments to the required information

‘ Messages H Respond by Spreadsheet | ¥ || Actions ¥ | | Next ‘ H Save | ¥ H Subm

Attachments

" New window
adding
Attachment Type Title

Actions v View v
“ File Name or URL Description Attached By Attached Date
[rio ~] wesasTroszso s | DRP Gatoato [ Update e ——

Rows Selected 1 Columna Hidden 1

[ o |[ gancer |

Step : 10 Click 3 to Create Response

ORACLE

your Response
in the Section ° - e rer °
OverviewRequirel Lines | Review
Create Response (Quote 73006): Lines ( | [T | [ ——

Last Saved 2/4/22 8:10 PM

Cumency = Rial Omani ime Zone Coordinated Universal Time

i

Time Remaining 82 Days 11 Hours. Close Date  4/28/22 3:03 AM

Actions w View w Formatw o/ Freeze =) Detach
Line Description Required Details Category Name  Response Price  Target Quantity Rasu‘;%’;f; uom Line Amount Eg‘fl"‘,’e!f:“[me
1 Preventive Maintenance for 11KV Auto Recloser Update - Test 2 Default :I 1,000 1.000 Each

Rows Selected 1 Columns Hidden 9

Grand Totals

Al response lines are included.
Response Amount 8,888,000.000

Step : 11 Click "Review” to check the entered values

ORACLE

000 :
OverviewRequiren Lines | Review
Review Response: Quote 73006 ¢

‘ Messages H Respond by S

= - - Last Saved 2/4i22
Curreney = Rial Omani ne Zone Coordinated Universal Time

M
Title  Tille of the Tender Tue stage evaluation

Close Date  4/25/22 5:03 AM Time Remaining 52 Days 11 Hours

Overview Requirsments  Lines

General

Supplier 300000000000

Tender Currency OMR

Response Type  Primary

Reference Number

Note to Buyer _Additional Information can be given to the buyer




Step : 12 Click "Action” > "Validate" to check the entered values

ORACLE O R £ @

0 e eol:

. Overs R| Messages H Respond by Spreadsheet | ¥ H Actions ¥ | ‘ Next | H Save | ¥ ” Submit H ‘Cancel ‘
Review Response: Quote 73006 - J - Jt | S ) S S | | S

N _ . View Tender Last Saved 214122
Currency = Rial Omant Time Zone Coordinated Universal Time

% his View Response PDF

v " Vi
Title Title of the Tender Twe stage evaluation I Validate I

Close Date  4/25/22 5:03 AM ing 82 Days 11 Hours

1. Click "Actions”
and

2. Click Validate

Overview Reguirements  Lines

General

Supplier  xeocasooomt Response Type  Primary

Tender Currency  CMR Reference Number

Response Currency  OMR Note to Buyer Additional Information can be given to the buyer
Price Precision 3 Decimals Maximum “
n
Response Valid Until  4/30/23 5:04 AM Attachments Hone

Step : 13 Click "Ok” for Confirmation and click "Submit”

000 :

OverviewRequiren 1inesl Review
Review Response: Quote 73006 @ | Messages ‘ Respond by Spreadsheet

1 saven 282 8:29 PM
al Omani Time Zone Coordinated Universal Time

+ Tus .
Title Title of the Tender Two stage evaluation

Close Date  4/2822 8:03 AM Time Remaining 82 Days 11 Hours
X . 1. Click "OK" for
Overview Requirements  Lines . . Confirmation
General
Supplier  scooooo0000c Response Type  Primary
Tender Currency  OMR Reference Number

Response Currency  OMA Note to Buyer  Additional Information can be given to the buyer
Price Precision 3 Decimals Maximum 7
Response Valid Until  4/30/23 5:04 AM Attachments None

Step : 14 Click "Ok” for confirmation

ORACLE ar &£ @

RFQ: XXXX/2022/101 essages | Grste Response | Actons | pene

Currency = Rial Omani The response 73006 to tender XXXX/2022/101 was Time Zone Coordinated Universal Time
p P i, g submitted N o AL .
Title  Title of the Tender Open Date  2/4/226:34 PM

Status  Acfive (Locked) Close Date  4/28/22 8:03 AM

Time Remaining 82 Days 11 Hours

Table of Contents Cover Page

Cover Page

Overview

Step : 15 Click “Supplier Portal”

Click here to view
notification from buyer

Good evening, XXXXXXX XXXXXXXXXXXXX!

Supplier Portal Tools Others

Click Supplier Portal to
respond the quote
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Step 16: Click "Manage Responses”

ORACLE

Supplier Portal

Search | Tenders ~ | Tender Humier ~ ||
Tasks o
Tenders
Requiring Attention Recent Activity
. View Actve Tenders Last 30 Days

WManage Responses Negotiation invitations 1

anage
responses” to Revise
the Qu.

fneeded)

No data available

Supplior Nows

Step 17 : Click “"Responses”

Manage Responses

o |

Time Zone Coordinated Universal Time
et AP R

| Advanced | manage watcniist | saved search

4 Search

Active or Draft Respanses ~ |

= At least one is required

((Sooen | Reset [ sover |

Search Result:

Revising a drj Click Response Number to view the
Actions w details [ Revise |
Respon: Sesponse Tender Tender Title TenderType  poe. Movanood  Monitor
| 73006 Active XXXXKI20221101 Title of the Tender | RFQ &2 Days 11 Hours o

Step 18 : Click "Revise” for resubmit the Quote

ORACLE (I == &

Quote: 73006 (RFQ XXXX/2022/101)

ncy = Rial Omani

Wosaagen || Revise || Actions + || [[Dane |

Title Title of the Tender Time Remaining 82 Daya 11 Houra Revise Quote can alzo be submitted

v

0 stage evaluation Close Date

Response Status  Active

Overview Requirements  Lines.

4 General

Response Type  Primary

Reference Number

—— Note to Buyer  Additional Information can be given to the buyer
omR
Pri V3 decimals maximum Attachments None

Response Valid Until  4/30/23 5:04 AM

Step 19 : The Steps from 7 to 14 is to be repeated

ORACLE

"-0-0-0
OvervievRequiren Lines Review
Create Response (Quote 73007): Overview (

‘ Messages H Respond by Spreadsheet | v || Actions ¥ |

v Tu ‘.
Title Tille of the Tender Tuio stage evaluation

Close Date  4/28/22 303 AM Time Remaining &2 Days 11 Hours
General

Supplier 0500000000 If the Quote is to be resubmitted based

n the policy and Terms and condition of
Tender Currency  OMR. lthe m;pa;'; Afemate

Response Type (@) Primary

Response Currency  OMR

e answersforall thesections s o be N
Price Precision 3 Decimals Maximum lrepeated
Note to Buyer
Response Valid Until | 4/30/23 8:04 AM Y

Attachments None =

Additional Information can be given to the buyer

Instruction to Supplier : The Quote submission process is completed and after
assessment the mail will be received from the company for the status of the Tender.
Hence, Supplier need to check the email frequently.




7. Procedure for Notifying Publication of the Award.

Notification will be received through user active login mail regarding the status of award

Step : 1 Click Notification icon to view award details

< @ O Award Decision for Negotiation XXC0(/2022/101 (5,000,000.000 CMR) Was Approved - Google Chrome - O x @ incogrito )

Home Page fa-eubj-test-saasfaprod1.fa.ocs.oraclecloud.com, a » Reading list

= ORACL

Award Decision for Negotiation XXXX/2022/101 (5,000,000.000 OMR) Was Approved | Dismiss | Actions w = fhow Al

Qverview  Manage

4 Details

Automatic|
< Assignee  OCDOOXX Company Setup Enterprise Close Date  05/02/22 01:13 AM

ls ago

Currency = Ff\all d From o000 Tender Title Title of the Tender

Total Award Amount  XX0OOK  OMR

Assigned Date  05/02/22 01:21 AM

Tender JCO0(2022101

Total Savings Amount ! xooox OMR

Expiration Date  07/03/22 01:21 AM E

Task Number 203580 [
ask Number fo)
\

4 Recomme]|

4 Comments =

frday

Award by Su| No data to displ
i o data to display Supplier will be communicated with LOA/ LOR

once the Approval process completed.

g ]
B

4 Awarded Lines

View w = Detach

Line ftem Description  Supplier Supplier Site  Award Quantity UOM Name oo ey o AR Amour ey

1 MKV ATI2021  Preventive Main...  xexaxzme 1000 Each 10,000.000 5.000.000 5.000,000.000 5,000

« v
tems

4 History
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8. Procedure to Submit Online Message.

Step 1 : Use the Supplier portal login and enter the home page

ORACLE Ap @ v

Welcome, issa.sh.alazri@omanairports.com issa.sh.alazri@omanairports.com (@

YOU haVG a neW Open it with the home icon or the company logo.

You can continue to access this page by selecting the My

h Om e page' Dashhboard item in the navigation menu.

Step 2 : Click Supplier portal

Supplier Portal Tools Others

+

Supplier Portal

Supplier Portal

Search ‘Tendars V||TenderNumbEVVH Q

Tasks e

Contracts and Deliverables

Requiring Attention Recent Activity
« Manage Contracts Last 30 Day:
« Manage Deliverables Negotiation responses awarded or rejected 1

Tenders

» View Active Tenders

« Manage Responses
Auctions from Seller

« View Active Seller Auctions
» Manage Seller Auction Bids

Ml Negofiation Responses Ml Negoliation Messages

4iapps.com




Step 4 : Click View Active Tender

Supplier Portal

search | Tenders v||TenderNumbeva 1

Tasks
Contracts and Deliverables

Requiring Attention
« Manage Contracts

« Manage Deliverables
Tenders

Vi

« Manage Responses

Active Tenders

Auctions from Seller
4

« View Active Seller Auctions

= Manage Seller Auction Bids

M Hegotiation Responses Ml Negotiation Messages

Recent Activity
Last 30 Day

Negoiation responses awarded or rejected 1

Step 5 : Click the Tender Number

Search Results

Actions v View v Format v

orms | Acknowledge Participation H Create Response

Tender Title Tender Type
MJEC/2022/015-2 Testing for Re-Round - RFQ 015-2 RFQ

Columns Hidden 4

Time Your Wi Unread . Response
Remaining Close Date View PDF p
16 Days 30/04/22 11-10 AM 0 0 = F

Step 6 : Click the Message icon

ORACLE

RFQ: MJEC/2022/015-2

Curency = Rial Omani
(AT AR S
Testing for Re-Round - RFQ 0152

Status  Active (Locked)

Time Remaining 16 Days

op = @

Time Zone Gulf Standard Time
R it ST A
Open Date  28/02/22 12:52 PM

Close Date  30/04/22 11:10 AM

A K
Title Testing for Re-Round - RFQ 015-2

Time Remaining 16 Days

Messages

Actions w View v Format w |E| "

Subject

Detach

protaoi age || boe |

Time Zone Gulf Standard Time
e

Status  Active (Locked)

Close Date  30/04/22 11:10 AM

Status From To Date




Step 8 : Complete the required details and click send

ORACLE N B = v

Send Message

On]lne Messages (RFQ MJEC/202 To Nama Group of Companies |

Time Zone Gulf Standard Time|
AT LR ;-4

t Subject ‘ Clarification regarding |

T |He‘\’Elm VH 2 ‘ i ‘ v " El = Active (Locked)
Time Remain BIrusssBesssl=z:ss ¢ os2 1:10 200
lessages Dear Buyer,
Actions w  View v Format v + B Enter the detalis for getting clarification
Subject To Date

[Enter the body of the message

* Message :|

Click Send
Attachments None == to submit

Cancel ‘

9. Procedure to view the Online Message.

Step 9 : Click the notification icon in the supplier login page

ORACLE

Supplier Portal Tools Others

Step 10 : Click the notification message

ORACLE

Notifications Show Al

1 minute a¢

. ~ sysadmin Dismiss
Supplier Portal Tools Others

B 2 T



Step 11 : View the reply from the company

|Online Message for Negotiati0n| RFQ MJEC/2022/015-2 (Testing for Re-Round - RFQ 015-2) Was Rec... | Dismiss

Time Zone Gulf Standard Time

4 Details

issa.sh.alazri@omanairports.com
issa.sh.alazri@omanairporis.com

From Nama Group of Companies Tender Title Testing for Re-Round - RFQ 015-2 Open Date  28/02/22 12:52 PM

Assignee Company Nama Group of Companies Preview Date

Assigned .
Date 1404122 11:08 AM Tender MJECI2022/015.2 Close Date  30/04/22 11:10 AM

Expiration
Date 14/05/22 11:08 AM
Task

Number 214301

4 Recommended Actions

« Print or reply to this message

|A Message Details

Subject Re: Clarification regarding

Message D2ar Supplier Kindly find the details

Click View Message
details for replying

the message

4 Related Links

» View Message Details
= View Tender: MJEC/2022/015-2

Step 4 : To reply to the message follow the steps from 1 to 8

10.End of the Procedure

End of the Procedure

-y diappscom



